LINKING GUIDE FOR ATTORNEYS

Your PACER account must be upgraded before you can link to your CM/ECF account.

Note: Upgraded PACER accounts have login names with at least 8 characters

Go to https://www.pacer.gov/ > Manage My Account
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CMITECF query reports. Help Log Out

Link a CM/ECF account to my PACER account

Utilities .

Your PACER account must be upgraded before you can link it to your CM/ECF account.

Back

Go to https://www.pacer.gov/
Manage My Account > Login into PACER using your PACER login and Password. Look at Account Type. If

your Account Type is Legacy PACER then click the link for Upgrade.
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Frequently Asked Legacy
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Resour Settings | Maintenance | Payments | Usage
Manage My Account
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Once your personal Information has been updated successfully you should see the next screenshot.
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Close
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Next go to our homepage and click on E-Filing (CM/ECF) and click the link to the Document Filing System.
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COURT OPERATIONS AND COVID-19

Subject to the changes ordered below, the Court remains open and is conducting necessary judicial business {using technology as appropriate)
and is accepting filings and responding to inquires. Only essential staff are in our courthouses during business haurs with the majority of staff
teleworking,

Administrative Orders relating to COVID-1%

Notice Regarding Public Access

Case Locator (PACER) »
Chief Judge Mark R. Hornak of the
E-Filing (CM/ECF) » Western District of Pennsylvania,
would like to extend his warmest welcome a3 you tour the
el ondine home of the
U. S. District Court located in

Patent Information » )
Fittsburgh, Erie, and Jonnstown

tions on the use and possession of electronic

ces in the Courthouse, please see Miscellaneous Order
No. 03451

™ Westem Dismctof .. ) cvec
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Welcome to the U.S. District Court for the Western District of Pennsylvania

Document Filing System, NG-1.3 [TEST Area] /

17 June 2019

Court Information

Enter your PACER login information and then click Utilities.
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YYour browser must be set to accept cookies to log in to this site. If your browser is set to accept cookies and you are
experiencing problems with the login, delete the stored cookie file in your PC. Close and reopen your browser before trying
again.

=) PENNSYLVANIA WESTERN DISTRICT COURT
(TEST) Login

* Required Information

Username * [ ‘
Password * [ |
Client Code [ ]
Forgot 2 | Forgot | Need an account?
NOTICE: T:\ri is a restricted government website for
o

PACER use only. Unauthorized entry is
prohibited and subject to prosecution under
Title 18 of the U.S. Code. All activities and
access attempts are logged.

, Contact Us

U Privacy & Security B3 PACER FAQ

This site is maintained by the Administrative Office of the U.S. Courts, PACER Service Center.

Click on Utilities > NextGen Release 1.1 Menu ltems > Link a CM/ECF account to my PACER account
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CM ECF Query Reports- Utilities- Help Log Out
Utilities

NextGen Release 1.1 Menu Items

Your Account Miscellaneous

Change Client Code  Legal Research ..,

Review Billing History
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CMTIECF ouery Reports. utilities- Help Log out

NextGen Release 1.1 Menu Items

Change PACER Exemption Status
Link a CM/ECF account to my PACER account
Maintain Your Login/Password

Enter your CM/ECF login and password information > Submit
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CM ECF Query Reports. Utilities. Help LogOut

Link a CMIECF account to my PACER account

This utility links your PACER account with your e-filer account in this court.
If you use CM/ECF for PACER only, no action is necessary.

If you had a CM/ECF e-filing account in this court before the court converted to NextGen CM/ECF, enter your old CM/ECF login and password below and press Submit. You will be prompted to confirm that you want to link your
PACER account to your old CM/ECF e-filing account. Press Submit to link the accounts (or go back if the names don't match).

CMIECF login:

CM/ECF password: <\

Submit | | Clear

Forgot login/password
More about Upgraded PACER account

Do you want to link these accounts? Verify the names on the CM/ECF and PACER accounts to make sure

they match > Click Submit.
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CMIECF ouery reports. Utilities- Help Log Out

Link a CMIECF account to my PACER account

Do you want to link these accounts?

CM/ECF Atticus Z Finch <7
PACER Atticus Finch

After you submit this screen, your old e-filing credentials for the CM/ECF account will be permanently linked to your upgraded PACER account. Use your upgraded PACER account to e-file in this court.

Submit | | Clear

If successful, the below screen will appear confirming that your PACER account has been linked to your
CM/ECF account.
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Your PACER account has been linked to your CM/ECF account

Click Log Out and you will be returned to the CM/ECF page with the Civil and Criminal menu options

available for you to use for docketing purposes. Log out when completed, or you will be directed to the
PACER login page.
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Your browser must be set to accept cookies to log in to this site. If your browser is set to accept cookies and you are
experiencing problems with the login, delete the stored cookie file in your PC. Close and reopen your browser before trying
again.

=) PENNSYLVANIA WESTERN DISTRICT COURT
(TEST) Login

* Required Information

Username * l |

Password * ‘ ‘

Client Code [ ]
Forgot 2 | Forgot | Need an account?
NOTICE: TI

arestricted government website for
official PACER use only. Unauthorized entry is
prohibited and subject to prosecution under
Title 18 of the U.S. Code. All activities and
access attempts are logged.

#; Contact Us U Privacy & Security E3PACER FAQ

This site is maintained by the Administrative Office of the U.S. Courts, PACER Service Center.

Click the redaction check box and then continue.
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Your browser must be set to accept cookles to Iog into th\s site. If your browser is set to accept cookies and you are
experiencing problems with the login, delete the stored cookie file in your PC. Close and recpen your browser before trying

again.

=] PENNSYLVANIA WESTERN DISTRICT COURT
(TEST) Login

Redaction Agreement

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY:

All filers must redact: Social Security or taxpayer-
identification numbers; dates of birth; names of minor
children; ﬂnanmal account numbers; and in criminal cases,

home add i with Fed. R. App. P. 25(a)(5).
Fed. R. Civ. P52 Fed R. Crim. P. 49.1, or Fed. R. Bankr. P.
9037, This req applies to all including
attachments.

Dlundemandlhai if I file, | must comply with the redaction
M rules. 1 have read this notice.

® Contact Us WU Privacy & Security E3PACER FAQ

This site is maintained by the Administrative Office of the U.S. Courts, PACER Service Center.

The next time you login to CM/ECF you must use your Upgraded PACER account to file in the court. Your
CM/ECF credentials will no longer work after your account has been linked.

KEEP YOUR PACER ACCOUNT CURRENT BY USING THE MAINTENANCE TAB

NOTE: Update E-Filer Email Noticing and Frequency if your email address changes so you don’t miss any
NEF’s (Notices of Electronic Filing).



@ Manage Wy Account x4

<« C (Y @ train-pacer.psc.uscourts gov/pscof

ge/maint. jsf

% Baokmat

%, LogintaOhioUnive.. @ GMFinancial ¢ Lo R

M Favortes [ MSH % Hotmal @ JPo

8 APA EF MChat-ann % CM/ECFTesto23. @ PACERTain
Manage My Acco Search Sign In

b

| COURT
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Pr— Welcome, John Adams
Search PACER Case Account Number 7003118
Locator Username TR003118
Account Balance $0.00

Announcements Case Search

e Status ache
Frequen Upgraded PACER
Questions Account Type ACCOUNT

Resources Settings | Maintenance | Payments | Usage

Manage My Account
ale Personal Information Altorney Admissions / E-File

Registration
Update Address Infarmation Non-Attorney. E-File Registration
Update E-Filer Email Noticing and Check E-File Status
Erequency.
Display Registered Courts E-File i intenance

Contact Us | Privacy | Policies and Pro ures | About Us

Check the box for the Court(s) you wish to update.

Enter e-mail information, frequency and format and the Submit.
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Locator Username TR003118
Account Balance $0.00
Announcements g:‘aslﬁ fean:n Active

Frequently Asked Account Type :ggéitri;d PACER

Questions

Resources |

Use the fields below to update your primary email address and preferences for
receiving case nolifications.

Note: If you want any of your preferences (i.e., email, frequency, email format) to
vary from court o court, you will need to do so individually by selecting the court,
performing your updates, and then clicking Submit.

‘You will then need to re-enter this page and follow the same steps for the next
court.

Apply Updates to Selected Courts
U.S. District Courts

Pennsylvania Western District Court (test) - NextGen
Click to apply changes to this court

Load your e-filer email noticing and frequency preferences for this court

Email John_Adams@deadmail.com

Email Frequency At The Time of Filing (One Email per Filing)

Email Format HTML

Additional email addresses for district and bankruptcy e-filers must
be added through the CM/ECF Maintain Your Account utility.

* Required Information
Primary Email *
Confirm Primary
Email *

Email Frequency * ‘Select Email Frequency

Email Format * Select Email Format

\ Submit  Reset

Cancel







