
 

VACANCY ANNOUNCEMENT 
 

UNITED STATES DISTRICT COURT 
WESTERN DISTRICT OF PENNSYLVANIA 

Address:  Joseph F. Weis Jr. Courthouse 
700 Grant Street, Suite 3110 

Pittsburgh, PA  15219 
Website:  www.pawd.uscourts.gov 

 
 

Position Title: Term Law Clerk to United States Magistrate Judge 
Location:          Pittsburgh, Pennsylvania 
Grade/Salary: JSP 12-13 ($92,543- $143,062) 

(Depending on experience, qualifications, and bar membership) 
Application Deadline: Open until filled. Priority will be given to materials received by 5 p.m. 

on October 15, 2026. 
Available: Position available November 9, 2026 

 
Position Overview 
The United States District Court for the Western District of Pennsylvania (the “Court”) is 
accepting applications for a full-time Judicial (Term) Law Clerk reporting to incoming U.S. 
Magistrate Judge Margaret C. Gleason in Pittsburgh, with a start date in early November 2026. 
This position is anticipated to cover a one-year or two-year term, though may be extended up to 
four years based on eligibility and at the discretion of the successful applicant and the Judge. 
 
Representative Responsibilities 
Principal duties of the position include: 

• Research substantive and complex issues of federal and state law; 
• Draft legal memoranda, opinions and orders; 
• Prepare the Judge for hearings, settlement conferences and trials; 
• Perform basic administrative desk duties for the Judge; 
• Assist the Judge and Courtroom Deputy Clerk with docket and case management; 
• Interact with other court personnel, attorneys and/or litigants; 
• Provide legal counsel and support to the Judge; 
• Exhibit the highest standards of excellence and integrity; and 
• Other duties as assigned. 

 
Skills/Minimum Qualifications 
To meet the minimum qualification requirements, an applicant must be a law school graduate (or 
be certified as having completed all law school requirements and merely awaiting conferment of 
degree) and have demonstrated one or more of the following accomplishments or proficiencies: 

• Relevant legal work experience;  
• Standing within the upper third of the law school class from a school on the approved list 

of either the American Bar Association or the Association of American Law Schools;  
• Experience on the editorial board of a law review of such a school; 

http://www.pawd.uscourts.gov/


• Participation in a moot court competition that represents a law school in competion with 
other law schools;  

• Demonstrated proficiency in legal studies, which in the opinion of the judge, is the 
equivalent of one or the above; 

• Excellent academic credentials; 
• Exceptional research and writing skills; 
• Keen analytical ability and balanced judgment; 
• Proficiency in computer and word processing skills; 
• Excellent oral and written communication skills; 
• At least one year of post-JD legal work experience; 
• Bar membership; and 
• Excellent written and verbal communication skills, strong organizational skills, and the 

ability to prioritize work are required. 
 

The table below shows the number of years of legal work experience required to qualify for 
appointment as a law clerk at the applicable JSP grade levels.   

 

JSP Grade Level Years of Legal 
Work Experience 

Bar 
Membership 

Required 

Pittsburgh Table  
PIT 

12 1 Yes $92,543 - $120,309 
13 2 Yes $110,047 - $143,062 

 
Legal work experience is defined as progressively responsible experience in the practice of law, 
legal research, legal administration, or equivalent experience received after graduation from law 
school.  Major or substantial legal activities while on military duty may be credited on a month-
for-month basis whether before or after graduation, but not to exceed one year if before graduation 
from law school. 

Preferred Qualifications 
• Prior clerkship experience; 
• Prior litigation experience with significant legal research and written motion practice 

experience at a top-tier law firm or public agency; 
• Standing within the  top 10% of the class at a law school that is accredited by the American 

Bar Association; 
• Law review experience, moot court experience, and/or publication of a noteworthy article 

in a law school publication; and 
• Significant legal writing experience. 

 
Compensation and Benefits 
Compensation will be set based on the experience and qualifications of the successful candidate, 
subject to the policies and guidelines set forth in the Guide to Judiciary Policy and as set forth in 
the table above.  Employees are eligible for a full range of benefits to include health and life 
insurance, dental and vision, flexible benefits, long-term care insurance, paid holidays, and annual 
and sick leave accrual.  Click here for additional information. 

http://www.uscourts.gov/careers/benefits


 Conditions of Employment 
• Applicants must be U.S. citizens or lawful permanent residents seeking U.S. citizenship. 
• Judiciary employees serve under excepted appointments. Judiciary employees are 

considered “at will” and are not covered by federal civil service classifications or 
regulations. 

• This position is subject to mandatory electronic funds transfer (direct deposit) for payment 
of federal wages. 

• The U.S. Courts require employees to adhere to the Code of Conduct. 
 
Background Investigation  
This position is classified as a sensitive position which requires the selected candidate to submit 
to a background clearance, which will include a criminal history, credit and FBI fingerprint check 
as a condition of employment and may be subject to periodic updates. The selected candidate will 
be hired provisionally pending the successful completion of the required background check and 
favorable employment suitability determination. A negative finding from the background check 
may result in termination of employment.  
 
Applicant Information 
The court reserves the right to modify the conditions of this job announcement, to withdraw the 
job announcement, and/or to commence interviews immediately, any of which may occur without 
prior written or other notice. In the event a position becomes vacant in a similar classification 
within a reasonable time from the original announcement, the Court may select an appointee from 
the candidates who responded to the initial announcement without re-posting the vacancy. 
Applicants are advised that false statements or omission(s) of information on any application 
materials may be grounds for non-selection, withdrawal of an offer of employment or dismissal 
after being employed.  
 
How to Apply 
Qualified candidates may submit application materials through OSCAR, the central online system 
at: https://oscar.uscourts.gov/. At the home page, click on the Registration tab and follow the 
Applicant instructions. Applicants will be required to submit a cover letter, resume, writing 
sample, law school transcript, and two references and/or letters of recommendation. Before an 
offer of employment is made, references must be provided for any current and previous places of 
employment. The court reserves the right to modify the conditions of this job announcement, or to 
withdraw the announcement, any of which may occur without prior written or other notice. 
 

 
The United States District Court, Western District of Pennsylvania, is an  

Equal Opportunity Employer and values diversity in the workplace. 

https://www.uscourts.gov/administration-policies/judiciary-policies/ethics-policies/code-conduct-judicial-employees
https://oscar.uscourts.gov/

